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N.B: All Types of trainings of any kind especially that has to do with Health, Life and safety it should go 
through Training department logs 
 
 

Employee name Date  Training title Type Of 
training 

Hours Grade Employee 
signature  

Trainer 
name  

Trainer 
signature  

         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         

 
 
Prepared by: ________________  Signature: ______________ Date:  ______________ 

Verified By: ________________  Signature: ______________ Date:  ______________ 
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